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Lesson 14 Copying and Deleting a Project

COPY A PROJECT

Step

Action

From Task 1 Enter Project Data, click on Copy Project.
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Project: #1960297429 - K5 - Kanopoli Laks Beat Dock Renovation Project (FY2014/F131312324)
Status: Active

[ r— | ]

1. Entir Project Data Q, zoom te Project Location
A Edit Project Shaps

1. Enter Project Statements
o Replace Project shape

3. Generate Projects) Proposal

View/Edit Project Properties

4. Associate Funding Source Wiew,/\ pload Praject Attachments (0]

] View Project Summary Report
5. Enter Action Data

i copy Project
6. Enter Estimat ed Cost

7. Submit Performance Report

On the Project Copy window, select the checkbox(s) to identify which project
information to copy for the new project. Click Copy at the bottom left.

Copy Projects: 1960297429 - KS - Kanopolis Lake Boat Dock Renovation Project (FY2014/F131312324)

Project Copy

Select the statements and actions that you would like to copy along with this project

Project Structure Statement Copy Details

1 1960297429 - KS - Kanopolis Lake Boat Dock Renovation Projec...
== [ Project Statements (all)
F 1960297444 - Ks - Lake Kanopolis - Boat Dock Replacemant -
The foll v ent iten
- [ actions (all)

The following project statement items will be copied:
roperties

5 will NOT be copied:

s WSFR Federal Cost, WSFR Non-Federal
[0 1960297743 - CO - Boat Dock Renovation

C—cory W = cioc )

Note: The Statement Copy Details box on the right identifies which information
will/will not be copied.

Click Open Copy in Guided Process Tool.

Copy Projects: 1960297429 - KS - Kanopolis Lake Boat Dock Renovation Project (Fr2014/F131312324)

Copy Operation Complete

Open Copy in Guided Process Tool
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Step | Action
4 | From the Guided Process Tool, update the project name and any other

information required.

-
Guided Process Tool
'.‘- Guided Process Too

Pregber: BLSEOSEI — Copy o 04 - Kunsmalit Lok Baae Dk Ransutan Praes FYI004F111112924)

--------------

| Tashs ] | Edi e Data

DELETE A PROJECT Method 1

Note: Deleting a polygon (or shape), will delete all associated data.

Locate the project in the search window, click on Apply Feature Filter.

2
. ’ Guided Process Tool
3%

Start New Project

Results Per Page | 10 v ] Sort By | Relevancy

E) Hi- wailoa Boat Dock Renovation (F1231233/2014) YRC
Score: 3.32
Project Number: 1960285612

Q Zoom To Project 'Y Apply Feature Filter  #29 Edit Project
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Step

Action

Click on the blue project point.
Right click over the project name to open a menu of options. Select Delete
Feature.

_——— — ————_

ﬂ ‘ Feature Explorer

I Project Structure

| <> 929 HI - Wailoa Boat Dog* ™
Set as Active Record
Replace Shape
Copy to New Project

Delete Feature
Guided Process Tool
Summary Report

Apply Feature Filter

Type delete in the box, click the Delete button.

£\ Delete this Project?
4’1 ! ) 1960282624 - Unnamed Project
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DELETE A PROJECT Method 2
Step | Action
1 | Locate the project in the search window, click on Apply Feature Filter.
-
. ’ Guided Process Tool
£~
Start New Project
Results Per Page Sort By | Relevancy
o HI - Wailoa Boat Dock Renovation (F1231233/2014) YRC
Score: 3.32
Project Number: 1960285612
Q Zoom To Project 'Y Apply Feature Filter 79 Edit Project
2 | Click in the project boundary (in blue).
Click on the arrow in the upper left of the orange feature frame box to open a
drop down menu. Select Delete Project.
- 3 S
: . o
Apply Feature Filter H
Project Shape 2 5«
Project Forms }
Project Copy
Delete Project
Guided Process Tool
Repons : 'tlL;‘.‘IJH Mile State Park
3 Type delete in the box, click the Delete button.
/2\ Delete this Project?
‘f ! ; 1960282624 - Unnamed Project
| |
~ pelee
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DELETE A PROJECT Method 3

Step | Action
1 Locate the project in the search window, click on Edit Project.
e .
. . Guided Process Tool
=2
Start New Project
Results Per Page | 10 ¥ | SortBy | Relevancy
o HI - Wailoa Boat Dock Renovation (F1231233/2014) YRC
Score: 3.32
Project Number: 1960285612
Q ZoomToProject 'Y ApplyFeature Filter  #79 Edit Project
2 Click Edit Project Shape.
E Wildlife
Project: #1960282007 —- CO - Elevenmile State Park Hatchery (FY 2014 F45668768764)
Status: Active
I Tasks | l
1. Enter Project Data Q) Zoom to Project Location
#” Edit Project Shape
2. Enter Project Statements
#” Replace Project Shape
3. Generate Project(s) Proposal [ view/Edit Project Properties
3 Click the Delete button.
Feature Editor
I Edit Operations
eadon|
4 Type delete in the box, click the Delete button.

Delete this Project?

4 ! 1960282624 - Unnamed Project
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